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PLAT SUBMITTAL CHECKLIST

Applications are submitted through GeoCivix, our electronic plan review portal. All applicable items 
listed below must be provided for a Plat to be deemed complete and eligible for review. INCOMPLETE 
SUBMITTALS WILL BE RETURNED TO THE APPLICANT. The Plat Review Fee is due prior to accepting 
plats for review. 

All Plats (survey maps) for subdividing or recombining property, recording of easements, right of way 
dedication, and/or abandonment of easements require Town of Cary approval prior to recording at the 
County Register of Deeds. Modifications to buffers, setbacks, or PUD/PDD amendments must also be 
re-recorded with the County to document the change. 
 

PREPARING YOUR PLAT FOR REVIEW 

  A Plat shall have all Required Certificates.  

  Plat sheet shall be formatted 18” x 24”, 21” x 30”, or 24” x 36” in size.  PDF formatting is required.  
- The above is for Wake Co. Please verify with the County Register of Deeds if other than Wake Co.

  Each plat sheet shall be uploaded in the order as they appear in the plan set.  

  Phased Subdivisions – Must be in order and only 1 plat at a time shall be accepted for review. 

  ePlat - Electronic Recording Requirements & Benefits of eRecording with Wake County Register of Deeds 

 

PLAT SUBMITTAL/REVIEW PROCESS 

Plat Review Preliminary 

Submit a Plat using our Plan Review Portal – GeoCivix  
Click on Submit a Project for Review and select the following under Project Overview–  
Application Category – Development Plans and Plats 
Application Type – Plat Review 

- Plat submittal will be reviewed for completeness 

- Plat will be given a Plat # XX-PLT-XXX 

- The Applicant will receive an email notification to pay the Plat Review Fee

- After the Plat Review Fee has been paid, the Plat will be routed for Plan Review

       Initial Plat Review is routed on a 12 Business Days cycle

       Each Plat Re-review is routed on a 9 Business Day cycle

       ***Please review all open issues/mark-ups by our Plat Review Team. Please reply to each open issue 
with a detailed response of how the issue has been corrected. 

Plat Review Mylar/ePlat  

Submit a Digital Copy of your Mylar/ePlat to your project page in GeoCivix. 

Submit your Mylar/ePlat for Cary Staff Signatures. 

- Remove "PRELIMINARY PLAT NOT FOR RECORDATION, CONVEYANCE OR SALES". 

- Please ensure the Surveyors Certificate and the Certificate(s) of Ownership and Dedication are 
property completed prior to submitting your Mylar/ePlat for Signatures. 
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Other Requirements: 

Infrastructure - When creating lots, Functional Fire and Bonds are Required prior to Plat Approval

New Subdivisions – The Recreation Fund Payment in Lieu must be paid prior to Plat Approval 

 
 

For Questions: Please contact us at (919) 469-4000 or via email at 311@carync.gov.  


